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BUW professor informs  
International Office (IO) 

about collaboration plans  

BUW professor forwards 
Questionnaire for issuing  
a cooperation agreement 

to IO 

IO sends contract 
template to partner 

Initiation phase 

Additions/changes of the 
template by partner & IO 

Legal examination by IO & 
in-house counsel 

Content-related 
examination by professor 

BUW & partner 

Examination & 
negotiation phase 

Additions/changes of the 
contract by partner & IO 

Legal examination by IO & 
in-house counsel 

Content-related 
examination by professor 

BUW & partner 
 

Completion / print of the 
contract 

(2 originals) 

Signing 

1. signing by professor BUW 

2. signing by dean of the faculty BUW 

3. signing by president BUW 

Signing by partner 

Filing of original signed 
contract at IO 

Sending &  
filing 

Sending of original signed 
contract 

to partner resp. BUW 

Sending of 1 signed copy 
of the contract to the 

International Counsellors 
at the faculty 


