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What is a Data Management Plan?

A DMP is a document for planning and documenting the data within a project.

Reasons
 Coordination between project partners
 Understanding and reusing data
 Early identification of problems
 Basis for third party funding…
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Research Funding Organizations

Organization Requirement Submission Content Guidelines Updating

DMP Yes
Horizon Europe Programme 

Guidelines
Data Management Plan Template

In case of big 
changes, Living 

Document

Some statements Yes Checklist for handeling research 
data No

Depending on 
the project

Depending on 
the project

Depending on the project
(z.B. empirischen 

Bildungsforschung Checklist)

Depending on 
the project

DMP Yes Practical Guide von Science 
Europe No

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/guidance/programme-guide_horizon_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/guidance/programme-guide_horizon_en.pdf
https://enspire.science/wp-content/uploads/2021/09/Horizon-Europe-Data-Management-Plan-Template.pdf
https://www.dfg.de/download/pdf/foerderung/grundlagen_dfg_foerderung/forschungsdaten/forschungsdaten_checkliste_en.pdf
http://wiki.bildungsserver.de/bilder/upload/checkliste_datenmanagement.pdf
http://wiki.bildungsserver.de/bilder/upload/checkliste_datenmanagement.pdf
https://www.scienceeurope.org/media/jezkhnoo/se_rdm_practical_guide_final.pdf
https://www.scienceeurope.org/media/jezkhnoo/se_rdm_practical_guide_final.pdf
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Notes on Writing

 Living document
 Short and simple descriptions
 Everyone in the project gets involved
 Include stakeholders (donors, institutes, 

research community, employees, etc.)
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Content: General Information

 Permanent ID
 Fundings
 Project title
 Project description (abstract)
 Participant names (and IDs)
 Contact project management or departments
 Creation or modification date (version, if applicable)
 Specifications / references from third parties
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Content: Origin or Collection of the Data

 Reason for the creation?
 Existing data sets?
 Connection of data sets?
 Limitations?
 Software? Methods?
 Documentation of the data collection?
 Formats, types and sizes?
 Reasons for formats?
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Content: Documentation and Quality

 Which metadata standards? 
(such as DDI, TEI, EML, MARC, CMDI)

 Organization of the data? 
(Folder structure, version control, ...)

 Type of documentation? 
(Database, wiki, readme, code books, ...)

 Tools for (further) use of the data?
 Control of data quality?
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Content: Storage and Backup

 Data storage devices?
 (Automatic) backup?
 Set up for the services?
 Recovery plan?
 Access to the data and organization?
 Policies or guidelines?
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Content: Legal and Ethical Aspects

 DSGVO/GDPR compliant?
 Consent to the creation/collection?
 Pseudonymization/anonymization?
 Storage and Encryption?
 Authorized access?
 Rights to the data?
 Violations or interests of third parties?
 Institutional or international guidelines?
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Content: Distribution, Publication and Preservation

 When to publish or archive?
 Choice of platform?
 Inquiries or access to the data?
 Restrictions or only partial publications? 

(e.g. embargo)
 Deletion of data?
 Reasons for further use?
 Tools to view/edit the data?
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Content: Resources and Responsibilities

 Roles and duties?
 Collaborations?
 Creation and update of the DMP?
 Costs for time and staff?
 Hardware requirements and costs?
 Costs for compliance with the FAIR 

principles?
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External Help and offers

• Sample plans

• Research Data Management Organiser

 forschungsdaten.info

• DMPonline 

• Data Stewardship Wizard

• ARGOS

https://www.cms.hu-berlin.de/de/dl/dataman/arbeiten/dmp_erstellen
https://rdmo.forschungsdaten.info/
https://rdmo.forschungsdaten.info/
https://dmponline.dcc.ac.uk/
https://ds-wizard.org/
https://argos.openaire.eu/home
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Thank you for your attention!
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